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Talking to Employers:
Selling Yourself & Networking
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Careers Consultant
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® Understand yourself —
skills, values, strengths

® Discover what’s out there —
jobs, courses, sectors

® Build experience —
participate, volunteer, intern

® Become professional —
confident, adaptable,
iIndependent

® Make it happen —
plan, apply, succeed
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Use the suggestions on Career Compass for quick ‘wins’:
http://www.ed.ac.uk/careers/compass

and Toolkit resources.
https://www.ed.ac.uk/careers/students/undergraduates/toolkits

to see what else you could be doing to

andto  Make it happen

=
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Why talk to recruiters/contacts?

1. To give and receive information
* Find out more about them (and discover if/how you fit)
* Ask questions not answered by their websites

* Discover unadvertised vacancies? e.g. My PhD ‘straw poll’

))mﬁ
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Why talk to recruiters/contacts?

2. To make a good impression

« Sell yourself: this what | can do/know/have experience of
I.e. this is why you should be interested in me!

» Recruiters might notice (look out for?) your application

« ...oreven better! e.g. Fire Engineer @ Engineering fair
* Gain ‘allies’ — contacts who can help/advise/suggest leads

» Grow your network: one person might know 5, who each know 5..

))mﬁ
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* Formally: job or postgraduate study interview

* Less formally:

 pre-arranged chat (“informational interviewing”)
« careers event e.g. fair, presentation,
* university open day

e Casually: chance meeting e.g. guest lecture, train, golf co

Inspiring futures
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Job/PhD interviews

* Covered in a previous session — see recording
* Additional advice at:
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CAREERS SERVICE

Careers Service home

Home > Careers > Students > Undergraduates > Makeithappen > Interviews and assessment centres
Interviews and assessment centres

Make 3
How to prepare and practise for interviews. What to expect, and how to do well, at assessment centres
Interviews and assessment centres

How to prepare and practise for interview

Students

Undergraduates

How to prepare and practise for interview
Types and formats of interview

- Hou o improve your chances of sucess at interview. Find out about
After your interview

the preparation you should do and the ways you can practise.
Assessment centres

Types and formats of interview

Anintroduction to common types of interview including competency,
strengths based, case and technical interviews, and the formats in
which you might encounter them.

After your interview

Assessment centres

Advice about handling job offers and dealing with rejection, and the

What to expect at assessment centres, types of exercise, and top tips

29/09/2020

Inspiring futures  https://www.ed.ac.uk/careers/students/undergraduates

/make-it-happen/interviews-assessment-centres



https://teaching.maths.ed.ac.uk/main/employability/events-22-23
https://www.ed.ac.uk/careers/students/undergraduates/make-it-happen/interviews-assessment-centres/types-and-formats-of-interview
https://www.ed.ac.uk/careers/students/undergraduates/make-it-happen/interviews-assessment-centres

THE UNIVERSITY of EDINBURGH
Careers Service

Pre-arranged chat: informational interviews

* e.g. Getting into Sports Marketing
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CAREERS SERVICE

Careers Service home .
Home > Careers > Students > Undergraduates > Discover what's outthere > Find out about types of jobs and employers

= Informational interviews

~ |Informational interviews

Speaking to people is often the best way to find out about their work. What could you ask them?

Find out about types of jobs and employers
Infermational interviews are simply informal conversations with someene about their work or organisation, which help you to build a better awareness of
Explore jobs, sectors and employers their role or the sector they work in.
Using secial media to find out and stand out These can provide insights that are not widely available.
You can ask questions about the day-to-day aspects of their job, or the personal characteristics and skills that are required to be successful, or functional
questions about the job and its positive and negative aspects. You can find out how an organisation operates - its structure, products, markets, and
competitors - to gain a better commercial understanding.

Informational interviews

These discussions work just as well on the phone or online, as in person. You may feel awkward reaching out to people you don't know and this is
understandable - however, most people actually enjoy taking a few moments out of their day to give advice to someone with an interest in their field. Show
your appreciation, afterwards, by thanking them.

How can | find somebody to talk to?

Use the same techniques as you would if you were hoping to organise some work experience - but be clear, when you're making contact with someone, that
it's simply information you're asking for.

Create your own opportunity

What questions can | ask?

© About the person
© Aboutthe job

© Aboutskills

© About the company

© About the sector

© Aboutme

https://www.ed.ac.uk/careers/students/undergraduates/disc \)))
over-what-s-out-there/find-out-about-types-of-jobs-and- v
employers/informational-interviews |
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Flagship events Careers Essentials MyCareerHub >
—large-scale CS — interactive summary Events
fairs, campaigns etc.  of key CS events

— full listing of all the
careers/related events
we put on plus others
we get to hear about.

— Filter by 5 element of
Careers Compass

Flagship Events

Flagship events

MAR
03 | Csresrsin Tech & Dats Fair 2023
033

Career Essentials

Interact, Watch, Explore

Semester Two 2022/23

222222
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1: Do your research
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...To ascertain:

* \WWho you want to speak to
* Order of priority

* What you want to know
« about the role
« about the skills/experience/knowledge needed
* about the organisation
 specific to you
« (about their experience — if appropriate?)

Inspiring futures
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 What have you done and achieved?
What is on your CV?
Can you summarise it?

iy, | Bl

N, b

oy, L, o S
¥ an "y

 What are you good at and what do you like doing?
Can you talk about it with enthusiasm?

Inspiring futures
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4: First impression?
Make a little effort to dress smartly...

...and/or type clearly!

Inspiring futures
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/. So;-whatdo-you-do?
Ask intelligent,

considered questions
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Wwat s a typical day like for them? (is there such a thing?)

What has been the most unexpected thing about joining the company?
What was the induction like?

What are the challenges facing the organisation at the moment?

Who are their competitors and what differentiates them??

What attracted them to this industry / company / job?

W

nat are they most excited or concerned about for this
iIndustry/company/career path in the future?

What are the common misconceptions about working in this company?

What are some of the defining characteristics of the graduates who have
been hired by the company in the past? (e.g. typical kinds of experience
new entrants have)

What do they enjoy most about this industry / company / job?

| was reading about your new chip/ejector seat/reactor vessel. Were you

involved in that project? | was especially interested to know how you ))m
approached... i

Inspiring futures
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3: Be prepared for their questions!

* What do you know about us”?

* What interests you about working for us?

» What attracts you to a career in this industry?

* What skills and qualities do you think would be important for
this role/our company?

))ﬁﬁ\
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JohnSmith

marketing expert

E-Commerce

Corporate Identity
Marketing Strategy

Phone: 555-555-555
E-Mail: johnsmith@cs.com
URL: companywebsite.com
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10: Make notes
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The University of Edinburgh

Careers Service HOW Graduates Working Full-time Found Their Jobs

20012/13 DLHE Survey

m Employer's web site
® Newspaper/magazine advertisement
© Own institutions Careers Service
~ Recruitment agency
m Speculative application
= Personal contacts inc family and friends
"~ Professional networking
Already worked there (inc on internship)

© Other

Based on 2,810 graduates of all Schools, at first
degree and postgraduate levels, in full-time
employment six months after graduation.
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Growing / managing your network

PLATFORM ONE

A place for University of Edinburgh people

https://www.linkedin.com https://www.ed.ac.uk/alumni/services/platform-one

gt

Q
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Georgie Rogers - 3rd -
Broadcaster, Music Journalist, DJ, Voiceover Artist and co-
founder of Super Women

University of Birmingham

London, Greater London, United Kingdom - 500+ connections -
Contact info

About
I do a number of things: | am a broadcast music journalist at BEC 6 Music, sharing airtime regularly with presenters

Shaun Keaveny and Radcliffe and Maconie and Ken Bruce on BBC Radio 2. | have 2 monthly new music show on Soho
Radio following two years with my own specialist Music Discovery show on Virgin Radio on DAB in the UK 2r... see more

Experience

BBC 6 Music Freelance Music News Reporter
28C

1mo

I currently work as a freelance reporter at BBC 6 Music News. This invelves covering music events
and festivals, interviewing bands and music industry figures, writing and presenting music news
bulletins, making a daily music news podeast, writing articles for the website and for the BEC
Entertainment site and compiling Steve Wright and Ken Bruce's Radio 2 Entertainment/Music news
script

Festivals | have covered include Glastonbury, Coachella Festival in the US, Benicassim, The Big Chill,
Secret Garden Party, Camden Crawl the Great

THE UNIVERSITY of EDINBURGH
Careers Service

~

Matt, explore jobs at Apple that match
your skills

People Also Viewed

Kirsty Dougall - 3rd ~
Producer at MTV UK, Northem (1)
& Eastern Europe

Mark Lampo =
= 5 =
Digital Music Content =)
Manager at Amazon Music -
Tallah Brash - 2nd —~

Music Editor at The skinny \&)

Will McGillivray » 3rd -

(SN W

5 o (@)
Senior Music Curator at (=)
Amazon Music
Selim Zu\ut< 3 ®
Music Ecitor 3t DAZED (&)
Magazine
Azi Eftekhari - 3rc =
Head of Label Relations (=)
(EMEA) at YouTube -
Matt Deverson - 3rd =
Managing Editor - Radio X =)

Phil Murphy - 3rdl p
Stage Manager at Mrs Browns l\& )
Boys the live show -

@ - ¢

Using LinkedIn
Passively:™ (@«
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Using LinkedIn
Passively:™ (@«

£ «

Matt, explore jobs at Apple that
your skills

Georgie Rogers - 3rd -
Broadcaster, Music Journalist, DJ, Voiceover Artist and co- B University of Birmingham
founder of Super Women

B Massage || Mose

TR T

London, Greater London. United Kingdom + 500+ connections - Manager at Ama

Contact info

About

I do a number of things: | am a broadcast music journalist at BEC 6 Music, sharing airtime regularly with presenters
Shaun Keaveny and Radcliffe and Maconie and Ken Bruce on BBC Radio 2. | have 2 monthly new music show on Soho
Radio following two years with my own specialist Music Discovery show on Virgin Radio on DAB in the UK = .. see mo

Agd reew siolly with there courses

EDM Production
Teckmiques Basslines
ek

SUPER WOMEN

Ableton Push: Making
Music

o

Experience el Volce Cheer
P Lo Chear

BBC 6 Music Freelance Music News Reporter
£

Jun 2008 nt -
London, United Kingdom

Leaming Ablston Live 3
[ ievers A005
1

s 1 mo

I currently work as a freelance reperter at BBC 6 Music News. This involves covering music events
and festivals, interviewing bands and music industry figures, writing and presenting music news
bulletins, making a daily music news podeast, writing articles for the website and for the BEC
Entertainment site and compiling Steve Wright and Ken Bruce's Radio 2 Entertainment

S mooR CourEes

Grorgle Fogers F

seript.
Festivals | have covered include Glastonbury, Coachella Festival in the US, Benicassim, The Big Chill i
Secret Garden Party, Camden Crawl the Great Escape. m VEWD UK Prodenter and Cuates

= n :
e Bl comcor e o o e )
o . R ' NED Reles in Seotlind
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Matt, explore jobs at Apple that m:
your skills

Georgie Rogers - 3rd oo ggC
Broadcaster, Music Journalist, DJ, Voiceover Artist and co- B University of Birmingham
founder of Super Women

London, Greater London, United Kingdom - 500+ connections -

Contact info

About

I do a number of things: | am a broadcast music journalist at BEC 6 Music, sharing airtime regularly with presenters
Shaun Keaveny and Radcliffe and Maconie and Ken Bruce on BBC Radio 2. | have 2 monthly new music show on Soho
Radio following two years with my own specialist Music Discovery show on Virgin Radio on DAB in the UK = .. see mo

Experience

BBC 6 Music Freelance Music News Reporter
28C

I
Lendon, Unit

ent - 12 yrs 1 mo
Kingdom

I currently work as a freelance reperter at BBC 6 Music News. This involves covering music events
and festivals, interviewing bands and music industry figures, writing and presenting music news
bulletins, making a daily music news podeast, writing articles for the website and for the BEC
Entertainment site and compiling Steve Wright and Ken Bruce's Radio 2 Entertainment/Music news
script.

Festivals | have covered include Glastonbury, Coachella Festival in the US, Benicassim, The 8ig Chill
Secret Garden Party, Camden Crawl the Great Escape

B o

1 Erwer Maws and Culbare [ddor

Using LinkedIn
Passively:™ (@«
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——
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Using LinkedIn
Passively:™ (@«

onandier of Super 5

Freelance Broadcast Assistant/Asthiant Producer
BEC &M

B M

Gaorgie Rogers
BELHLN, M

Aibepr S war bl futh im
. i il of b du
e L, St Laman s T

Matt, explore jobs at Apple that match
your skills

“ Seotiand Mo Dk Roles
a MED R b St Land

Georgie Rogers - 3rd -
Broadcaster, Music Journalist, DJ, Voiceover Artist and co- B University of Birmingham
founder of Super Women

London, Greater London, United Kingdom - 500+ connections -

Contact info @ Super Womsn

About

DTS, (04, VORDR0N A and o0

I do a number of things: | am a broadcast music journalist at BEC 6 Music, sharing airtime regularly with presenters
Shaun Keaveny and Radcliffe and Maconie and Ken Bruce on BBC Radio 2. | have 2 monthly new music show on Soho
Radio following two years with my own specialist Music Discovery show on Virgin Radio on DAB in the UK = .. see mo

Experience

Volce Chwes
Lossd @ Chear

BBC 6 Music Freelance Music News Reporter
28C

I
Lendon, Unit

ent - 12 yrs 1 mo
Kingdom

I currently work as a freelance reporter at BBC 6 Music News. This invelves covering music events
and festivals, interviewing bands and music industry figures, writing and presenting music news
bulletins, making a daily music news podeast, writing articles for the website and for the BEC
Entertainment site and compiling Steve Wright and Ken Bruce's Radio 2 Entertainment/Music news
script

Festivals | have covered include Glastonbury, Coachella Festival in the US, Benicassim, The Big Chill,

Secret Garden Party, Camden Crawl the Great Escape. ¥ A FO STy Al D RSBNEING] B INCHEDN N T M b
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Using LinkedIn
Passively:™ (@«

M“'- F__
®:
8

.. Education
|  Qualifications needed (incl. PG
study?)

University ol Birmingham

Endored by Matt Everit and 4 others who.ane ) .
[ I i wam Erviorned by 14 of Gemghes cobegues o1 BBE
ighiy shilied at this

ah )

e SKills
el ek e e
for?

Mar Everint Gacrgie has Bean bn Sbsolule Mot B0 vy (i SEAGS L
tB . ] vt wat e B8 kit wondd B Both 8t B0 6 Mugic aad Nix
— LrOSOCESt [OUMEI! SS CONSCENTIOUS. PHLBDM 300 SUStWOthy
and a mulReseda produder Sh Was Quick and sager B0 Sew g

Interests

« Which organisations (i.e. sources
of job leads!) does she follow?

* Which Groups is she in?

.
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Using LinkedIn
Proactively: ARCAM

“ —

e —— s e @

Scotland Non Exec Roles - Click Here To Connect With Companies That Need Your Expertise - Join Now .,

ﬁ —

NED Roles In Scotland - Companies Need Your Expertise - Click Here To Connect With Them

.

Paul Williamson «
Principal i0S Engineer at Arcam Limited

88 Graha
ARCAM

Arcam Limited . Matt. explore re\e-zl;:;ppcn,mi'\e;wuh

peter Kuell - 2

Consumer Electronics 7 followers

+ Follow See all 34 employees on LinkedIn = 88 Graham Campbe

Home m Images  Documents  Videos SortbyiTopw Linkedin Member
| rmatore risorse umane presso arcam
About )
Get Sales Navigator P L . X
Jabs Matt, connect with the right diecision makers | Charlie Brennan - 3 o
Managing Director at Arcam Limited
p \.
Try Free Now
People -— Matt, explore relevant pperturities with
Marine Council i Bolt -
Videos . .
Software Engineer at Arcam
o King
Ads

Georgie Heaton « rd
Senior Buyer at Arcam Limited
ted K

Similar pages

Aream AB
Mechanical Or + Follow LinkedIn Member

Indlu Test Enginesr at Arcam
Engineering e ~

KEF | Kent
Engineering &
Foundry
Consumer
Electronics

Scott Campbell -
W 1 school alumnus Director Of Sales a

Linkedin Member

+ Follow

d Marketing

RARCAM
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Using LinkedIn Advice:

The more people you are connected to, the more likely you'll
see the information of somebody you're interested in
> more useful it is!

Step 1: Connect to family and friends, academic staff

Step 2: Join relevant Groups

Step 3: Follow organisations of interest (prof. bodies, employers etc.)
Step 4: Connect to people of interest

Be resilient! OK if people decline.

))ﬂ

((((

Inspiring futures



THE UNIVERSITY of EDINBURGH
Careers Service

Connecting on LinkedIn:
Add a note!

Warshouss Zonal Picking - Making Warshouss Social Distancing Work For You &4 - You can custamase this irvitation 4

uniopcin mapmbers dne mong oty $0 aconpt ewitations that nclude & peroned

&< ==
. | Explain:
- Bom o * Who you are
| g : * How they relate to you

S g » Why you wish to connect to them
o N.B. Check spelling & grammar

e
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Dear Matt,

| am a 2"d year undergraduate at Edinburgh, keen to learn about and
investigate the feasibility of a career in radio music broadcasting. | wish to
connect with you in order to ask you a couple of questions around how the
iIndustry views postgraduate journalism courses and also what key skills it looks
for. | am interested in messaging you specifically on these things because of
my enjoyment of your “The first time” interviews on BBC Radio 6 Music and
also being a fellow drummer.

With best wishes,

Jane

N.B. There is a 300-character limit for Linkedln Connection notes

Inspiring futures
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PLATFORM ONE

A place for University of Edinburgh people

= O i@ plaform-one ed ac uk v B

PLATFORM ONE

A place for University of Edinburgh people

Alumni, sludents and stafl Friends
Access Flaliorm Dre using Tour Uinksersity Logim o hae Sered a - 1] =
L
Fi e ]

' y TN

https://www.edinburgh.aluminate.net/
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Platform One @ ARG People Support Groups Events

Home Me Find people

4/ Dashboard

Matt Vickers

1713

Days Registered

Search for members in the directory.

Newest Members

Inspiring futures

Careers Consultant (Engineering & Mathematics), The University of Edinburgh

0

Relationships

Cur one-to-one supporters

CJ Anderson

Samantha Brown

gerin a Teaching Office, @

team of 5. | am_.

17861

Community

Need some help?

Click here for our help guides.

Latest Events




Careers Service

Graduation
year

Industry
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Find people

EURDPE

Afanbc
Ooaan

AFRICA

Sl TH ANERICA

Arpfe Doy Arctie Ouiean

Modlian OesRn

People Directory

ALS TRALIA

Arctic Gozar Arctic Ocean

.C 7 MERICA L E
Pacific . A . 4 Pagife
Oggar . .:u.'_-ms “‘-""-" Afiantic
incean . Ceeas
Paciic Ocean . . . Bacitz Oossn

SOUTH AMERICA
.. o bz
—

HCRATHAMERICA

SOLUTHAMER!C A

AFRICA

i 08

@ Resat Search

People with
photos

Year of
graduation/leaving

2027
2026
2025
2024
2023
2022
2021
2020
2019

Industry

Education | Teaching
Research

Other

Science Ressarch &
Development
Academia
Infermation
Technology And

Services

Otaloghene Austin Efeurho...
Lukas Klasen

Managing Director TF Microfinance ...

F

Freya von Kirchbach
]

Interactive map
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Platform One &5 J0GH

386 alumni

Have data in their
profile.

Interesting to see the
sectors in which they
work and where they
are.

How did they get

there? Look at their
profiles.

Inspiring futures
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' EURDPE

lllllll > Lr -
f (!;a- -
r £ Wiﬁy AU TRALIA

People Directory

Academia

) @ @8 &

" Greig Muir " Albert Wibowo Christopher Kinnear

Senior Clinical Data Coordinator, Gr.... n Senior Data Analyst for a company ..

CheeYee Lim
Data Scientist at PatSnap 2nd year PhD Student in Precision ..
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Further resources

https://www.ed.ac.uk/careers/students/undergraduates/discover-what-s-
out-there/find-out-about-types-of-jobs-and-employers/using-social-media-

find-out-stand-out
Advice from the Careers Service on using social media in connection with

your career

http://www.savethestudent.org/student-jobs/how-to-use-linkedin-to-get-a-

job.html
Tips for improving your LinkedIn profile

http://www.careerealism.com/linkedin-cheat-sheet/
5 tips for a professional profile

http://www.theguardian.com/education/mortarboard/2013/dec/30/linkedin-
tips-for-students-employability ** Old but good

Advice on using LinkedIn from first year of university onwards l

https://www.linkedin.com/in/alexrwinter ))%\W
N~
N4

Alex Winter — example student profile

Inspiring futures


http://www.savethestudent.org/student-jobs/how-to-use-linkedin-to-get-a-job.html
http://www.careerealism.com/linkedin-cheat-sheet/
http://www.theguardian.com/education/mortarboard/2013/dec/30/linkedin-tips-for-students-employability
https://www.linkedin.com/in/alexrwinter
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